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Batch Filling

Kroll @

Batch filling is a feature available to Nursing Home customers that allows users to fill Rxs belonging to a particular

cycle in a single batch. This user guide explains how to create and process batches in Kroll Version 9.

Creating a Batch

This section explains how to create a new batch.

1. From the Alt-X Start screen, go to NH > Batch Fill. Select the desired home and cycle.

File Edit Reports Utilities [NH| Central Fill Cards Session Help

l F3 - Patient " s Edit Nurzing Home List 'orﬁlow “ F10 - Pickup ” F11 - Drop-off " F12 - New Rx " Alt-X - Start ]
Print MARs
Print TMRs ‘\
Last Rx Numbers Batch Fill » 1 ABC Nursing Home m
Regular | 1000057 Package 2 - Kroll Nursing Home 3 Manualx’Reorder Batch
View Cycl 3 - Test » 1-Weekl
soooos | v =
Add Rxs to Manual Batch 2 - Week 2
[ Modify R J | Rx Work in Progress S

2. The NH Cycle Batch List screen will appear. Click Create Batch.

=% MH Cycle Batch List (@B o |E |t

Home | Kroll Nursing Home Detail Batch « Closs
I Cycle  Week 1 [¥] Active Onby I Create Batch I

Batches (0) [F2](Tnz](Del

Batch Date ¥ |Mame Status 4 |BatchType =«

The NH Cycle Batch Form will appear with a list of all the active prescriptions with the batch flag on that

are assigned to the cycle.

wf NH Cycle Batch Form @EJEIEI@
Status |Open Created By |KRL Pxs| B  Excl| O [ Feports ] [ Befresh ] [‘/ Process Batch]
Home [Krall Nursing Home Edit | F2 - Modify nextfil [ Options ] [ X Clase ]
Cycle Weekl Cycle Date | 01/06/2014  Days 30 Space - Mark P ShiftsUp/Down - Mark many Fxs
fr |Status £ |FPxNum |Patient Generic Name Farm|Message Al
© Open 1000058 Doe, Jane MNifedipine 60m TAB MNeeds Repeats + Next Oty 120 Days:30
R R 9 P ty. !
O open 1000059 Flak, Aubra Benzoyl Feroxide 103 GM  MNeeds Repeats + Mext Ot 120 Days:30
P 52 b P 1ty ¥
© Open 1000060 Langille, Fierre | Paroxeting Hydrochloride TAB Meeds Repeats + Next Ot 120 Days:30 |
O Open 9000042 Baterman. Michael ASAMdeprobamate/Codie TAB Meeds Repeats + Next Ot 120 Days:30 3
P P P ty. !
© open 3000043 Boles. Derek FPropoxyphene HCl 65mg  TAB |Meeds Repeats + Next Oty:120 Days:30
P poxyp d P ty ¥
© Open 9000044 Singh, PJ ASAMMeprobamate/Codie TAB Needs Repeats + Next Oty 120 Days:30
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3. Double-check each claim to ensure you want it included in the batch. If any Rx(s) needs repeats, select

Options > Add Repeats (only to Rxs that need them).

& NH Cycle Batch Form

NERIE=REER <

Status | Open Created By KRL Fxs| &
Hame [Krall Mursing Home
Cycle Week

£ | B Mum

Cycle Date 01/06/2014

[¥ | Status Fatient Generic Name

Nifedipine 60mg

F2 -Mocity nextfil__ Optians |
Days 30 Space - Mar Add Repeats (only to Rxs that need them)

€ Open 1000059 Flak, Aubray Benzoyl Peroxide 10%% Gk MeedsF Fax Doctor(s) to Selected Rx(s)

© Open 1000060 Langille, Fierre  Paroxeting Hydrochloride | TAE | Needs R Remove From Batch (Put on Hold)
© Open 9000042 Bateman. Michael ASAMMeprobamate/Codie TAE  Meeds H Reinstate Rx

O Open 9000043 B?\es, Derak Propoxyphens HCI BSmg TAB MNeeds H Reprint Dot Matric Labels

@ open 9000044 Singh, PJ ASAMeprobamate/Codie TAB Needs B :

[ Reports ] [ Eefresh H\/ Frocess Elatch]

[ X Close ]

Excl| 0

Form| kessag Add Repeats to Selected Rx(s)

Fax Doctor(s) (only to Rxs that need repeats)

4. Complete the Add Authorization to Batch Rxs form and click OK.

Add Authorization to Batch Rxs

[E3| =5

Add Authorization to several Rxs

Reqular Bxs needing repeats 3
Add 3 manth(s) of R authorizations.

Thiswilladd 92 | days of Bxauthorizations

[T Copy Regular Pxs needing authorization to & New Px Mumber

Narcotic Rxs needing repeats | 3
Add 1 month(s) of Fx authorizations.

This will add |30 | days of Fx authorizations.

[T Copy Marcatic Fxs needing autharization ta a New Fox Mumber

The NH Cycle Batch Form will display the next quantity and days values in the Message column for the

Rx(s) you added repeats to.

& NH Cycle Batch Form

NEEE )

Status | Open Created By KRL Fxs| & Excl 0

Home [Kroll Mursing Home

Reparts [ Refresh Hq/ Process Elal:hl
F2-Madity nestfl|_Options |

Space -Mark Fx  Shift+Up/Down - bark many Fixs
|FDrm|Massage

[ X Close ]

i s

Cycle \Week1 Cycle Date 01/06/2014  Days 30

Ir |Status o |RxNum |F’at|en| |GenencName

[i] Open 1000058 Oae, Jane Mitedipine B0mg TAB
[i] Open 1000059 Flak, Aubray Benzoyl Peroxide 10% GM
i) Open 1000060 Langille, Pierre  Paroxetine Hydrochloride TAB
0 Open 9000042 Bateman, Michael ASAMeprobamate/Codie TAB
(i) Open 9000043 | Boles, Derek Propoxyphense HCl Bbmg | TAB
i) Open 9000044 Singh, PJ ASAfeprobamate/Codie TAB

<

Mext 0120 Days:30
Mext Oty 120 Days30
Mext Q120 Days: 30
Mext Oty:120 Days:30
MNext On:120 Days:30
Mext Oty 120 Days:30

mn
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Removing a Claim from a Batch

1. Call up the batch in the NH Cycle Batch Form.

2. Highlight the claim you want to remove and select Options > Remove From Batch (Put on Hold).

& NH Cycle Batch Form @B fl= | E e
Status | Open Created By | KRL Pxs| B  Exd 0 [ Reparts l [ Bafresh H“/ Process Batch]
Home Kroll Nursing Hame Eclit | F2 - Madify nextiil [ Options { [ X Close ]
Cycle Week 1 Cycle Date| 01/06/2014  Days 30 Space - Mark Add Repeats (only to Rxs that need them)
tr |Status & IRxNum IPatient |GenericName IFormI Messag Add Repeats to Selected Rx(s)

o Open 1000058 Doe, Jane MNifedipine 60mg TAB | Mext Oty Fax Doctor(s) (only to Rxs that need repeats)
II]I]I]I]EQ Flak. Aubray |Benzoyl Peroxide II]% Fax Doctor(s) to Selected Rx(s)

@ open 1000060 Langille, Fierre | Paroxeting Hydrochloride | TAB | Nexdt Oty Remove From Batch (Put on Hold)

(i ] Open 9000042 Bateman, Michael ASAjMeprobamate/Codie TAE  Mext Oty e

(i ] Open 000043 B?IES, Derek Propoxyphene HCI BSmg TAB | Mext Oty RepR Dot A e

(i) COpen 3000044 Singh, PJ ASAMMeprobamate/Codie TAE  Next Oty

3. Select Put the Rx on Hold if you want to remove the batch fill flag or Remove from this batch only if

you want to include the claim in the next cycle.

wf Select an Option U lﬂ

Do you want to:

[ Put the Rx on Hold (Remove the Batch Fill flag) ]

[ Remove from this batch only (It will be included for the next cycle) ]

[ X Cancel ]

The claim will appear on the NH Cycle Batch Form with a red X next to it, indicating it is not included in

the current batch.

& NH Cycle Batch Form [dD E M = | & éj
——

Status Dpen Created By KRL Fz 6 Exc\’1_ [ Reports ] [ Bafrash ][‘/ Process Elatch]
Home [Krall Mursing Home [ Edit | F2 - Modify next il [ COiptions ] [ X C|DSE]
Cycle Weekl Cycle Date 01/06/2014  |Days 30 Space -Mark Fox Shift+Up/Down - Mark many Pxs
fr |Status 4 |FxNum |Patient Generic Name Form|Message A=
[i] Open 1000060 Langille, Pierre  Paroxeting Hydrochloride TAB Mext Oty:1 20 Days:30

(] Open 9000042 Bateman, Michael ASAMeprobamate/Cadie TAB  Mext Oty:120 Days:30

(i ] Cpen 9000043 Boles, Derek Propoxyphene HCI 65mg | TAB | Mext Oty:120 Days:30

(i ] Cpen 9000044 Singh, PJ ASAMeprobamate/Codie TAB | MNext Oty 120 Days:30 3
[i] Cpen 1000055 Doe, Jane Mifedipine G0mg TAB | MNext Oty 120 Days:30

X Open 1000058 Flak, Aubra: Benzoyl Peroxide 10% Gh | Skipped for this batch
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Processing a Batch

This section explains how to process batches.
1. Call up the batch in the NH Cycle Batch Form.

2. Click Process Batch.

& NH Cycle Batch Form o [E =] O
—

Status Open Created By |KRL Res| 6 Bxcd 1 [ Reparts | [ gefresh | [ Process Botch|
Home Kroll Nursing Home [Edit] F2- Moty nextil
Cydle [Week 1 Cycle Date 01/06/2014  Days 30 gpace -Mark Px_ShiftrUp/Down - Mark many Pxs
iv [Statws 4 [RxNum |Patient |Generic Name |Form|Message ia
© Open | 1000060 Langille, Piere  Paroxetine Hydrochloride TAB | Next Gity:120 Days:30

@ open 9000042 Bateman Michael ASAMeprobamate/Codie TAB | Next Gty:1 20 Days:30

@ open 9000043 Bales, Derek | Propoxyphene HCI68mg | TAB | Next City:120 Days:30 |
@ open 9000044 Singh, P ASAMeprobamate/Codie TAB | Next Gty120 Days:30 T
@ open 1000058 Doe, Jane Nitedfipine B0mg TAB | Next Oty:120 Days:30

X Open 1000058 Flak, Aubres Benzoyl Peroxide 10% G| Skipped forthis batch

3. Complete the Process a NH Batch form, ensuring Initiate Adjudication and the label type you want to

generate are checked. When you are finished, click Process Batch. This will prompt the system to fill the

prescriptions and send the claims to the third party.

w’ Process a NH Batch E‘Eﬂ

Current Batch Status Open

When Processing, order by Patient j

Fill Date for the Rxs 21/05/2014

Due Date for the Rxs Default Wait Time ;I D“‘?'W
Delivery Route Pickup j

Initiate Adjudication

Any receipts that are printed now will NOT hawe the correct Patient Pays values

Status Label Type
| Print Nursing Home Labels || Done None
[¥] Print Regular Labels Done
I ' Process Batch I [ x Cancel]

4. Click Close to exit the NH Cycle Batch Form.

5. To view a batch after it has been processed, call up the batch in the NH Cycle Batch Form and click

Detail Batch.

@ NH Cycle Batch List o Bl o | O e
Home | Kroll Mursing Home Detail Batch ' Close

Cycle  ‘Week 1 (V] Active Only Create Batch
Batches (1) Tns)
Batch Date * [MName Status 4 |BatchType  »

The NH Cycle Batch Form will appear, displaying all details that pertain to the batch.
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